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Due to network instability, we recommend to submit hard copy.
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Note GXEZHIH)

- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
JSBE A AT DUEEBITAEEIA O 16 : 30 £ TIC AFHEMLC/THA JE FHIFRIC (A =T K D65 b [AER)
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- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
EREZEQOL, HEBEEOHCTEBHMLET, RESAEEEZEHEORAMIN-LELEA,

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro_jn_empl@usmc.mil
HEIEE (X MC/IHA ER% (645-3370/098-970-3370) X I[& A —)JL mcipac_chro_jn_empl@usmc.mil
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LANGUAGE PROFICIENCY LEVEL (LPL)
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Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC i
Test Based Test Based Test R
4 — Exceptional o o . N
BB D BE ) 2 T 7 860 ~ 990 NA 600 250 100 NA 1st
3 —Fluent
Wb S e BT 730~ 859 90 ~100 550~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average - o - o - -
I s 550~ 729 75~ 89 460 ~ 549 140~ 209 50~79 560~ 869 | 2nd
1 - Elementary - - - - - - )
R 2R D B B S 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 — Minimal
o NBOE S B A5 350~ 399 40~ 64 NA NA NA NA 3rd
0 — No language proficiency
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2016 £2 B 8 HURT L VMMt EA SN TL 5 MLC/IHA EZEE T, 2016 2 B 8 HUBIICHKITI L7z EPT (English
Proficiency Tests) FERIER Z BIFHL DAL, TOHABBEROBZML NAUHNFLPL LN ELTERINET,
For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess

EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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Date 6 Apr 26

Announcement No. 47-26

PWO #: 051 | position title: Postal Clerk, #20, BWT-1, Grade-4, LPL-2

MLC F/T Limited Term
NTE: 17 Sep 26

Number of position(s): 1 Location: MCAS Futnema

Organization: G-1 Div, Consolidated Postal System

Area of consideration  Z&E i [H: Closing date: (#2H{#iFR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 16 Apr 26
HREENICCTEA SN Q52 MLC/IHA #E8

Summary of duties: Independently serves as a postal clerk and provides a full range of postal services
including receipt of cash and checks (e.g., personal, travelers, etc.) in exchange for disbursement of
money orders, stamps and related postal products, receiving mail for special services over the retail
window including and not limited to personal Registered Mail service, and other customer related postal
services in a Military Post Office by applying a thorough understanding of humerous regulations/
instructions and policies/procedures, pertaining to the varying methods of mailing packages, customs
packages, customs procedures, and regulations on disbursements of stamps and money orders. Receives
incoming mail and back stamps. Sorts and post mail into individual post office boxes insuring the name
and box number are accurate and correct. Issues a post office box to the authorized patron. Examines
document presented by customers for Eligibility for holding of post office box. Closes post office boxes
upon rotation of patrons. Delivers parcel at the window, making sure proper identification. Performs mail
sorting work routing and processing of incoming and outgoing mail to and from destinations worldwide.
sorts incoming mail according to distribution areas, class and letter size, weighs mail and checks postage,
verifies forwarding endorsements undeliverable mail, and checks questionable addresses by use of mail
scheme and postal directory. Loads and unloads incoming and outgoing mail vehicles. Performs the full
scope of work involved in accounting for, redirecting, returning and disposing of mail received at a military
post office in accordance with applicable regulations and procedures, and providing locator service to
provide forwarding addresses of departed personnel or correct addresses of currently assigned personnel
to authorized personnel or organizations.

Qualification Requirements &#% 44
1. Must be able to read, write and comprehend English fluently at the level of LPL-2.
2. Must be physically fit and able to lift up to 70 pounds (32kg), often during the course day.
3. Computer knowledge is required.

Work Schedule : Shift Work: (Mon-Fri during 0800-1800)

Required documents/#2H £ :
1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire: &/ & & & 2=
2. Copy of English Proficiency Test: #iERE) ZREHT 2 EHO 2 v —




